
Overview: 
In this lab we will be covering portfolios, CVs, Interview techniques, Presentation skills, and 
competencies. The aim of this lab is to prepare you for your co-op interviews, and any other job 
interviews you have in the future, as these are general skills that can stay with you for life. 
 
Portfolios: 

- Who has a portfolio? 
- What is your portfolio for? 
- When is the last time you updated it? 
- What does your portfolio say about you? 
- Have you ever been asked about a portfolio? 
- Do you know why employers value an up-to-date and populated portfolio? 

 
Exercise: find your portfolio, ‘curate’ it - remove what is irrelevant, update (or add) your ‘about 
me’ section. Choose a theme that reflects who you are and what you want. At the end of this 
exercise I’ll come around and take a look at your portfolio and tell you what I think it says about 
you... 
 
At home: you should add to your portfolio - if you’ve done anything you’re proud of in the last 
few months (or since you last updated your portfolio) put it on your page and write about it. 
Describe your process. Add pictures, videos and links where possible. 
 
CVs: 

- Who has a CV? 
- What do you think the purpose of a CV is? 
- What do you think should be featured on your CV? 
- How many types of CVs do you have?  
- Have you submitted one to the Co-Op office yet? How many of you have had interviews 

already? How many of you have secured positions already? 
 
Exercise: Take a look at this job description found on indeed.ie:  
__________ 

UI UX Designer 

Job ID: BBBH17984 

Location: Dublin Cty Centre 

What does the Company do & Why you should be interested in this role? 

Our client is a young, vibrant software R&D company developing advanced, disruptive new 
technology in information and management services with offices based in Ireland (Dublin City 
Centre), and Europe. 



Their Web & Mobile software product is a uniquely integrated global customer service / solution. 

What will you be doing? 

Real scope for a talented UI UX Designer to join a small IxD design team, to influence and bring best 
practice to UI UX design for a complex web and mobile application focus on building 
low-to-high-fidelity visualizations, wireframes and prototypes. 

What experience do you need to get this job? 

Ideal Profile 

● HCI or IT Interactive Media Degree or relevant Interaction Design / UXD / IXD / UID 
accreditation 

● 3+ years UI UX software design experience (wireframing & prototyping) in both web and 
mobile apps 

● Strong track record in building prototypes using a variety of UI tools e.g. Balsamiq, 
Illustrator, Photoshop etc 

● Strong technical appreciation 
● Agile experience – comfortable writing user stories and user flows 
● Good user experience testing experience 
● Portfolio showcasing some key project work 

__________ 
 
What do you think are the most important things to address if you were to apply for this 
position?  
 
At home: Update your CV. Think about what you want your CV to say about you. There’s no 
need to list all of your prior workplaces on a CV, only the most relevant. 
 
 
Presentations, presentation skills: 

- How many of you have given an individual presentation? 
- How many of you have given a group presentation? 
- How many of you enjoyed presenting? 
- Why did/didn’t you enjoy it? 
- Do you use any prompts / techniques / materials in presentations? 

 
How can you give a good presentation? 

1. Be neat - in both appearance and with your slides. First impressions count! 
2. Avoid trying to cram too much into one slide - Don’t be a slave to your slides 
3. Be brief. Use keywords rather than long sentences 
4. Avoid covering up slides  
5. Use a large font 



6. Use color for emphasis 
7. Use illustrations to get across key concepts (May include limited animation)  
8. Make eye contact 
9. Be ready to skip slides if time is short 
10. Practice!! 

 
Something people struggle with is staying calm for their presentation, and this anxiety spills into 
a presentation. So how can you stay calm? 
 

1. Accept that being nervous is not a bad thing 
2. Don’t try to be ‘perfect’. It’s not possible. 
3. Visualise your success prior to doing the presentation 
4. Practice out loud (multiple times). Time yourself. 
5. Avoid caffeine or alcohol 
6. If you are fidgety, holding prompt cards can keep your hands busy 
7. BREATHE 

 
You will all have to speak in the group presentation in week 7. Try to implement some of these 
strategies that we’ve spoken about. 
 
 
Interviews, interview techniques: 

- How many of you have had a job interview (not just co-op)? 
- Has it gone well? 
- How do you feel before an interview? 
- What is the most daunting thing about going for an interview? 

 
There are certain questions that you can anticipate and prepare for. For example, “tell me about 
yourself”, “why do you want to work here”, and questions relating to competencies/past 
experience, for example, “can you tell me about a time when you resolved an issue in the 
workplace”. 
 
‘Strengths based recruitment’ is a type of interview in which the employer wants to assess both 
your strengths and competencies, and their goal is to hire someone that’s genuinely 
excited/enthused by the job that they’ll be doing. The aim is to hire and keep these employees. 
In a typical strengths based recruitment interview, you may be asked questions such as: 
 
• What motivates you?  
• Or, conversely, what do you find draining or tiresome?  
• What do you like to do in your spare time?  
• What energises you?  
• When do you feel most inspired?  
• Do you find deadlines motivating or intimidating?  



• What would your perfect day look like?  
• Given a choice, would you prefer to be giving a presentation or double-checking data?  
• Do you most like starting tasks or finishing them?  
• Do you prefer the big picture or the small details?  
• Describe a successful day. What made it successful?  
• Do you think this role will play to your strengths?  
 
Exercise: Prepare an answer for the following questions: 
“Tell me about yourself” 
“When do you feel most inspired?”  
 
At home: Think about the range of questions we went through together, try to prepare some 
answers for a couple of those questions. Regardless of the role you are applying for, you can 
still be well prepared for an interview. 
 
 
Skills and competencies: 

- What’s the difference between a skill and a competency? 
- How can you turn a skill into a competency? 
- What generic / transferable skills do you have now? 
- What generic / transferable skills would you like to have / get better at? 
- How can you do that? 
- What specific skills do you have now? 
- What do you need to get better at? 
- Do you know what career you’d like to have? Do you know what skills are required for 

that career? How can you go about gaining those skills? 
 


